On practice headed paper


18 July 2013
Personal Private & Confidential

Name:

Address:

Dear  

CONTRACT OF HONORARY APPOINTMENT (UNPAID) 

POST TITLE:- GP Speciality Trainee
I am writing to confirm your appointment with (Insert Surgery name) as an Honorary GP Specialty Trainee commencing on (insert date) for a period of  (insert number of months) until (Insert end date)

You will be required to work at the surgery premises at (Insert Surgery name and address). You may also be required to work at such other localities as may be reasonably necessary for the performance of your prescribed duties 

The Practice undertakes to teach and advise you on all matters appertaining to general medical practice and offers employment to further this purpose. A programme of duties will be agreed by the Practice in keeping with your stage of your training that will afford a suitable range of training opportunities.

An educational agreement (a statement of the educational aims and objectives) will need to be signed electronically on your e-portfolio.
Your appointment is subject to you being a member of the performers list of the xxxxx

You are required to effect and maintain full registration with the General Medical Council and to effect and maintain membership of a recognised medical defence organisation, commensurate with your professional duties, throughout the period of this honorary contract

The granting of an Honorary contract with the Practice does not entitle you to make any claims for expenses from the practice and you are not employee of the Practice.
Continuation of your appointment under this Contract is subject to the satisfactory performance of the duties of the post.  Unsatisfactory performance will be managed under arrangements agreed between the practice, the Deanery and your Lead Employer, Gloucestershire NHS FT.

You will be required to provide documentary evidence of natural or acquired immunity to Hepatitis B.  Where this is not possible, the post holder will be required to demonstrate by recent (within the last year) evidence of serology showing the absence of Hepatitis B surface antigen.

Honorary post holders are required to observe the policies and procedures of the practice, which are in existence or may be issued from time to time. Details of all relevant policies can be requested from the Practice Manager. 

Under the provisions contained in the Health and Safety at Work Act 1974, the Practice undertakes to ensure as far as is reasonably practicable the health, safety and welfare at work of all its employees.

It is the duty of every employee to:

i) take reasonable care of themselves and for others at work

ii) co-operate with the practice, as far as is necessary to enable them to carry out their legal duty

iii) not intentionally or recklessly to interfere with anything provided, including personal protective equipment, for health and safety or welfare at work

iv) advise the practice manager promptly of any injury sustained whilst at work or sustained elsewhere that might affect your ability to carry out the duties and responsibilities of your role.  

The Practice accepts no responsibility for damage to or loss of property. You are therefore reminded to take out an insurance policy to cover your personal property.

Subject to your statutory rights and duties and to the necessary sharing of information with other health professionals, with the informed consent of the patient, you are required to preserve the absolute confidentiality of the affairs of the trainer/educational supervisor, of the partners, of the patients and all matters connected with the practice. This obligation shall continue even after the honorary contract of employment has ended. A breach of this requirement will be regarded as gross misconduct and as such will be grounds for dismissal, subject to the provisions of the disciplinary procedure. 

You will keep proper records of attendance, visits by and to patients and all other such records as are required by NHS legislation, or are reasonably required by the partners. 

Professional healthcare staff are responsible for complying with the relevant standards set by their regulatory or professional bodies. A breach of such standards may lead to action by the practice, in agreement with the Deanery and the Lead Employer, independent of any action taken by the regulatory or professional body concerned. It will be investigated fairly and appropriate steps taken to prevent a recurrence and address any wider causes.

If you agree to the Terms and Conditions specified above, please sign your acceptance at the foot of this letter and return to me.  A second letter is attached which you should also sign and retain for future reference.

May I welcome you to (insert name of surgery)
Yours sincerely

XXXXXXXX

Practice Manager 

xxxxxxxxxxx

___________________________ DO NOT DETACH _______________________________

Declaration

I acknowledge receipt of this honorary contract and accept its contents.  I have retained a copy of this letter for my own information.

SIGNED:
.................................................….......................DATE:
..................................................



